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by Lauren Devine
(NAPSA)—Landing a job these

days can be a challenge. Start
your job search by dusting off your
old resumé. You can give it a thor-
ough clean-up job with these help-
ful tips:
Be Careful Not to Miss a Spot

In comparing two candidates
with the same skills side by side,
most employers will be inclined to
interview the candidate whose
resumé does not have spelling and
grammatical errors. These gaffes
give the impression that you are
lax on detail, so after you run a
spell check, have a friend give
your resume the white-glove
treatment to make sure you
haven’t “missed a spot.”

A Fresh Coat of Paint
This is especially important

for graduating seniors who don’t
have a rich work history yet. In
addition to listing your job
duties, your resumé should
include a summary of your
accomplishments. Don’t forget
that your activities in college
clubs and other organizations
count as experience, too. 

Don’t Be a Pack Rat
Toss out those extra words

cluttering up your resumé. Wher-
ever possible, avoid using com-
plete sentences. Bulleted phrases
often impart a greater impact
and make your resumé easier to
read. 

Don’t Dress Up a Mess
While creative formatting may

work for some positions such as
marketing or advertising, most
resumés should rely more on sub-
stance than style. Besides, too
many headlines or italicized state-
ments can be confusing, so capi-
talize or bold only your most criti-
cal information.

Use the Right Product
Tailoring a resumé to specific

industries or jobs is always a good
idea, as you may wish to highlight
different skill sets and work expe-
rience. If you have time, consider
creating a new resumé for each
position.

Don’t Sweep Gaps
Under the Rug

If your work history contains
gaps in employment, don’t simply
sweep them off your resumé in the
hope that no one will notice. If you
took a break from the workforce,
offer a brief explanation in your
cover letter or in a short section
on your resumé. 

Find an Expert to Help You 
If you need further assistance,

visit www.usadecco.com, where
you will find a profile template for
creating a well-structured resumé.
You can also search the site for
thousands of job listings. If you
need help finding a temporary or
full-time position, recruiters at a
nearby Adecco office will be happy
to meet with you.

Lauren Devine is the senior vice
president of operations for Adecco
USA, the nation’s largest staffing
and human resource solutions
company.

Tips For Cleaning Up Your Resumé

Cleaning up your resume can
help make a good impression.

One Summer-Long Sensation
(NAPSA)—If you love New

York in the summertime—and all
the charm, scenery and excite-
ment its cities and towns offer—
then you may want to shuffle off

to Buffalo.
Selected as the official 2003 “I

Love New York” summer festival,
the Buffalo Niagara’s One Sum-
merlong Sensation offers a variety
of seasonal sights and events for
the entire family, including:

• Masterworks from the Phil-
lips Collection at the Albright-
Knox Art Gallery.

• Dinomania at the Buffalo
Museum of Science.

• Art on Wheels—Art cars and
wheel-themed sculptures at more
than 50 cultural and historic sites.

• Buffalo Niagara Guitar Fes-
tival—America’s first and largest
all-guitar festival.

• Wheels of Power at the Buf-
falo & Erie County Historical
Society—The electrical revolution
that lit up America started with
the harnessing of Niagara Falls.

For more information, call 1-
866-885-BFLO or visit the Web
site at www.gobuffaloniagara.com.

Art on Wheels is just one
enjoyable event to be found in
the Buffalo Niagara region.

(NAPSA)—In today’s uncertain
times, security and safety are
more important than ever. Now,
security for homeowners, parents
and entrepreneurs is easy and
affordable, thanks to a new sur-
veillance system called Safeworld
PC Surveillance Kit. This combi-
nation of PC Web camera and
motion detection software offers
peace of mind, allowing you to see
what’s happening in your home or
office even when you’re away—
from anywhere in the world.

Designed for easy installation
—in as little as five minutes—the
system works with most existing
computer and Internet connec-
tions; all you need is a USB port.
Once installed, PC Surveillance
Kit detects motion, automatically
records the incident, and then
notifies you remotely so you can
log on to a secure Web site and
view a live video feed of what’s
happening. 

The system also lets you select
24-hour recording, intermittent
recording or motion-activated
recording. In motion-detection
mode, the sensitivity level can be
customized, and all recordings
include a time and date stamp.
Images can be stored on your hard
drive. You can even receive an e-
mail or wireless message when-

ever the sensor detects motion.
The software is great to

remotely watch kids and pets to
see that they’re safe, or check in
on elderly relatives or babysitters.
At work, PC Surveillance Kit is
ideal for monitoring customer
traffic, important files, a safe or
cash register.

Best of all, the price tag is under
$100 for both the camera and the
motion-detection software. This is
the only camera and software com-
bination available that provides
remote access to live video at a
value price. To learn more, visit
www.encoreusa.com/kit.

Peace Of Mind

Watch your home or office,
anytime, from anywhere in the
world, with new software.

(NAPSA)—When considering
adding a fence,  homeowners
should consider value as well as
price,  according to American
Fence Association President
Gary Brown, a Certified Fence
Professional.

“While price is an important
factor when choosing a fence con-
tractor, the value you get for your
dollar is equally important. You
may pay less for a fence of inferior
quality material installed by less
experienced installers, but in the
long run, you may end up paying
more if you have to replace the
fence sooner,” Brown said.

For example, two quotes for a
chain-link fence may not be com-
parable. “Chain-link fence comes
in different weights and gauges.
While substandard chain-link is
less expensive, it will not perform
as well, and may warp or bend if a
man climbs the fence, or if a car
lightly backs into it,” Brown
explained.

Other materials, like wood, also
come in varying grades, and orna-
mental iron offers different types of
coating. “It’s important to choose
the right coating for your ornamen-
tal iron, based on weather, humid-
ity, and other factors. An appropri-
ate coating can extend the life of
your fence significantly,” Brown
said.

In addition, the experience of
the fence company and its

installers is crucially important to
sound installation.

“Anyone can dig a hole. It takes
experience and education to calcu-
late the impact of wind, soil condi-
tions, grade, and other factors on
installation. Knowledge of proper
installation techniques and speci-
fications for hole depth and con-
crete is also critical, to ensure a
long lasting fence,” Brown said. 

Another important factor is
whether the contractor has certifi-
cates of insurance. “Homeowners
should insist on a contractor with
insurance so they won’t be held
liable if accidents occur,” Brown
said.

To locate a professional and
knowledgeable fence contractor,
contact the American Fence Associ-
ation at (800) 822-4342 or visit
www.AmericanFenceAssociation.
com.

Facts on Fences: Price vs. Value

Junior Achievement National
Business Hall of Fame at
www.ja.org.
Amica Insurance at www.
amica.com.
Pantene Pro-Voice music compe-
tition at www.pro-voice.com. 
The National Wildlife Federation
at www.nwf.org.
American Quarter Horse Youth
Association at www.4ahorse.
com. 
Kaplan College at www.kcde
gree.com.
Englert LeafGuard® at www.
LeafGuard.com.
ENERGY STAR at www.energy
star.gov.
eBay Sports at www.ebaysports.
com.
Duck brand Multi-Mount Tape
Dispenser at www.duckprod
ucts.com.
Bath & Body Works at bathand
bodyworks.com.
Yahoo! Autos at http://autos.
yahoo.com.
WaterFall Gutter Guard System
at www.water-fall.com.
CertainTeed at www.certain
teed.com.
VolunteerMatch at www.volun
teermatch.org.
Honda Power Equipment at
www.honda.com.
Bring Your Mom To Work Day at
www.1800flowers.com/bringmom.
McDonald’s at www.mcdon
alds.com.
Loctite® Paneling and Drywall
adhesive at www.loctiteproducts.
com.

Check Out
These Web Sites:

1. The only reason to add carpet
in the classroom is to add to the
aesthetic appeal (a) true (b) false?

2. Carpets bring safety to the
learning environment (a) true (b)
false? 

3. Dust and allergens that fall
to the carpet stay there (a) true
(b) false? 

4. Carpets have no effect on the
growth of mold and mildew on the
floor (a) true (b) false?

(NAPSA)—See if you can rise to the occasion and get a high grade in
this short quiz on carpets in the classroom.

1. (b) False. Carpet in schools also adds to the comfort of a learning
environment, acting as an insulator and helping to keep classrooms
cozy. 2. (a) True. The traction carpet provides greatly reduces the possi-
bility of slips and falls in the schools. Also, slips and falls on a carpeted
surface will be less painful. 3. (a) True. Dust and allergens that fall to
the carpet stay on the carpet until they are vacuumed out by a Carpet
and Rug Institute (CRI)-approved vacuum cleaner. 4. (b) False. Clean
and dry carpet does prevent the growth of mold and mildew. For more
information on carpet and the ideal learning environment visit
www.carpet-schools.com. 

Answers

Note to Editors: This article is one in a series of 6 to educate the public about
the health and safety benefits of carpet and rugs in addition to the importance of
maintaining proper care of them.

✁




