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by Katie Brown
(NAPSA)—My PC is the best

tool I’ve found to make life work
during the holidays. And just like
a kitchen, a useful PC must have
all the right ingredients and sup-

plies to keep things
moving smoothly.
I’ve developed a few
tips on how to “Deck
Your Desktop” for
the busy season
ahead. These tips
will help you see
your PC in a whole

new light. Happy entertaining.
• Make Your List and

Check it Twice. Before I even
sit down at my computer, I do my
prep work—just like I do in my
kitchen. I figure out my holiday
tasks and decide what software
and other tools I’ll need to get
them done. This way, I know my
PC will be as ready for the holi-
days as I am.

• Fill Your Holiday Tool-
box. Once I’ve decided how I’m
going to use my computer during
the holidays, I find the right soft-
ware to help me. The best
approach I’ve found is to rely on
several different programs to
build holiday lists, research holi-
day traditions and turn holiday
snapshots into keepsakes. 

• Strike a Holiday Pose.
I’m a stickler about getting my
holiday cards out early, so that’s
always the first thing on my to-
do list. But, to me, sending a
store-bought card is a little like
serving stuffing out of the box—
it’s never as good as homemade.
The easiest way I’ve found to edit
my photos and make my own
cards is with my favorite pic-
tures and Microsoft Picture It!
Digital Image Pro. Say goodbye
to red eye.

• Find a Few Favorite
Things. Before I plan a menu, I

like to check with my guests about
their likes and dislikes. That way,
I can almost always guarantee my
dinners will be a success. I do the
same thing when making my holi-
day gift lists by encouraging my
family to create online holiday
wish lists. Popular Web sites such
as Amazon.com are a great place
to start.

• Discover Traditions. Some
people can’t imagine celebrating
the holidays without cranberries.
I can’t imagine the holidays with-
out celebrating some of our
nation’s wonderful cultural tradi-
tions. I like to incorporate tradi-
tions I find in Microsoft Encarta
Reference Library into my party
themes, menus and even my cock-
tail chatter. 

• Create Festive Folders.
To keep my sanity during the
holidays, one of the first things I
do is create folders on my desk-
top for each of my holiday tasks.
This way, everything I need is
right at my fingertips.

• Get the All-Purpose Holi-
day Tool. In my kitchen, my
stand-mixer is the all-purpose
tool that does almost anything.
With everything I have to juggle
between Thanksgiving and New
Year’s Eve, I need a software pro-
gram that lets me do it all, from
tracking my to-dos to organizing
recipes to building my guest list
to managing my budget—the list
is endless. Microsoft Works Suite
helps me do all of that plus give
my holiday party guests door-to-
door directions.

Software programs, such as
those I’ve mentioned here, also
make great holiday gifts for active
households. For more holiday tips,
visit: www.microsoft.com/katie.

Lifestyle expert Katie Brown is
the author of the new book, Katie
Brown Decorates: 6 Styles, 12
Rooms, 126 Projects.
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Books That Compute
(NAPSA)—No matter which

side of the PC vs. Mac debate you
take, chances are you could stand
to learn a little more about the
machine. In that way, a trio of
titles in the popular “For Dum-
mies” present fun and educational
gift possibilities.

Mac OS X for
D u m m i e s ( Wi l e y
Publishing, $21.99),
by Bob LeVitus, is a
terrific companion to
the Macintosh oper-
ating system. It cov-
ers the key features

of the software, including cus-
tomizing the desktop, searching
with Finder, getting on the Inter-
net, Apple Mail, troubleshooting
and much more.

The Flat-Screen
iMac for Dummies
(Wiley Publishing,
$21.99), by David
Pogue, lets users
jump in and discover
the newest features
they can try out
right away, while first-time iMac
users can find ready-to-use
instructions so they can become
productive quickly.

PCs for Dummies
(Wiley Publishing,
$21.99), by Dan
Gookin, is the best-
selling beginning PC
book in the world.
The current edition
features all-new cov-

erage of scanning digital imaging,
modem troubleshooting, online
banking and virus protection, as
well as fun stuff like planning a
trip online, playing games online
and making a Web page.

These books are available
wherever books are sold. To learn
more, visit www.dummies.com.

(NAPSA)—Community associa-
tions across the U.S., including
planned communities, condo-
minium developments and cooper-
atives, come in all shapes and sizes
but most of them have one thing in
common. These communities bene-
fit from expert management.

According to U.S. Census
reports, the number of community
associations grew from 10,000 in
1970 to more than 205,000 in
1999. With this growth has come
an ever-increasing need for quali-
fied community managers.

The community association
manager’s responsibilities include
managing the funds of the associa-
tion, obtaining and maintaining
insurance, managing contractors,
maintaining the physical property
and ensuring homeowners adhere
to the rules. An experienced man-
ager can be responsible for commu-
nities with thousands of residents.

An effective community associ-
ation manager has a wide range of
knowledge and skills, from excel-
lent communication skills to
exceptional problem-solving abil-
ity; from knowledge of property
construction and maintenance to
managing a budget; from person-
nel management skills to knowl-
edge of real estate law, from read-
ing a financial statement to
managing multiple projects.

Not everyone can be an effec-
tive community association man-
ager. The job is a very complex
one, requiring substantial knowl-
edge and skill to practice effec-
tively. While the laws and regula-
tions governing the practice of
community management associa-
tion management vary from state
to state, it is crucial that commu-
nity associations and their boards

of directors be assured that man-
agers have the fundamental
knowledge to manage effectively.

One way community associa-
tions ensure this is by hiring man-
agers who have been certified. The
National Board of Certification for
Community Association Managers
developed and administers the
national Certified Manager of
Community Association (CMCA)
certification program to provide
consumers with a level of confi-
dence regarding a certified man-
ager’s knowledge. The CMCA cer-
tification program is the only
national certification program
designed exclusively for commu-
nity association managers.

To make it easier for busy pro-
fessionals to earn their certifica-
tion, there is now a computer-
based exam. 

For more information, visit
www.nbccam.org or call 1-703-
836-6902.

Community Association Management: A Growth Industry

Community association mem-
bers may feel more secure in the
place they live in if their manager
has been certified.

(NAPSA)—Shopping, skating,
dining, or relaxing in front of a cozy
fire: It’s all part of a fun-filled
weekend getaway to the charming
New England city of Providence,
Rhode Island—a mini-vacation
that won’t bust your travel budget.

Providence is the second-largest
city in New England, a vibrant
destination for the arts, history,
family fun and world-class dining.
Now, you can see all that Provi-
dence has to offer, for less, thanks
to the value-added Fall/Winter
Getaway Package offered by the
Providence Warwick Convention
and Visitors Bureau. Available
from now through March 31, 2003,
the package includes:

• One or two nights hotel ac-
commodations, breakfast for two
at the hotel, four attractions
vouchers, a coupon book worth
$300 in savings at Providence
Place Mall, 15 percent discount at
select restaurants, two RIPTA
trolley passes for public trans-
portation and a complimentary
welcome gift of a Providence sou-
venir coffee mug and Rhode
Island-made biscotti.

• A wide range of hotels,
restaurants, shops and attrac-
tions; create your own daily itiner-
ary. Choose from 16 hotels, inns
and B&Bs, with prices starting at
$102 plus tax for one night. Also
choose from ten attractions: Go ice
skating at the Fleet Skating Cen-
ter, a charming outdoor rink in
downtown Providence, then warm
up with a tour through the

renowned Museum of Art at the
Rhode Island School of Design.
Settle in for a family dinner at the
wacky Fire & Ice restaurant, or
savor a romantic evening of
French cuisine at Pot Au Feu.

The Rhode Island capital is
easy to reach. By car, Providence
is located along Interstate 95, just
a one-hour drive south of Boston.
By air, Providence’s newly reno-
vated T.F. Green Airport offers
some of the lowest average fares
nationwide. By train, Providence
is located along Amtrak’s North-
east Corridor with high-speed
Acela service available.

Visitors should book the pack-
age through their hotel of choice
and refer to the Providence War-
wick Convention and Visitors
Bureau’s Fall/Winter Package for
available vouchers when making
the reservation. For hotel rates
and more information, visit
www.GoProvidence.com; or call
800-233-1636.

Providence, Rhode Island: Fabulous 
Weekend Getaway Deals

Providence: a vibrant destina-
tion for the arts, history, family
fun and world-class dining.

(NAPSA)—The Centers for Dis-
ease Control estimates that tens
of thousands of Americans are
killed each year by drug-resistant
bacteria picked up in hospitals
and other medical facilities. Thou-
sands more die from infections
picked up at home, at work, on
vacation, etc. In The Killers
Within: The Deadly Rise of Drug-
Resistant Bacteria (Little, Brown,
$24.95), leading journalist
Michael Shnayerson and world-
renowned ethnobotanist Dr. Mark
J. Plotkin team up to bring read-
ers the true account of bacteria
that, through rapid evolution,
have managed to consistently out-
wit once-effective antibiotics and
the physicians who administer
them.

When you decide to go back to
school, make sure that you do
your homework to find the school
that best suits your lifestyle.
Institutions such as University of
Phoenix Online, offer programs
designed specifically for the work-
ing professional. With over 45,000
students in the U.S. and 40 other
countries studying in virtual
classrooms 24 hours a day, 7 days
a week, University of Phoenix
Online has created a system to
meet the demands of busy profes-
sionals. For a step towards learn-
ing more about online education,
call 1-800-796-3791 or visit the
Web site at www.uoponline.com.

There’s an exciting new devel-
opment in the battle against

hepatitis C–a blood-borne virus
that affects almost three million
americans. A new study pub-
lished in the New England Jour-
nal of Medicine reports that com-
bination therapy of ribavirin
with a once-weekly form of inter-
feron called PEGASYS

® 
(pegy-

lated interferon alfa-2a) is better
tolerated and more effective in
treating hepatits C patients than
standard interferon combination
therapy taken three times per
week. Hepatitis C is a serious
disease that is complicated to
treat. There are about six differ-
ent types of hepatitis C in the
United States,  and approxi-
mately 70 percent of hepatitis C
patients are infected with the
most common and difficult to
treat form of the virus, genotype
1. This new study, however,
shows that patients who are
infected with genotype 1 had a
significant increase in response
with the combination therapy of
PEGASYS.

(NAPSA)—No matter how
much time you spend wrapping
gifts, some items are more difficult
to disguise than others. For tips on
wrapping gifts in a way that pre-
serves the element of surprise, you
can receive the free Handy Gift
Wrapping Tips & Techniques book-
let. Just send a postcard to: Scotch
Brand Tape Service Center, 2982
North Cleveland Avenue, Rose-
ville, MN 55113, or e-mail your
request to tips@3mservice.monta
genet.com.

The National Women’s Health
Resource Center (NWHRC) and
the Consumer Healthcare Prod-
ucts Association (CHPA) recently
released a free book meant to
help women better handle their
families’ health. Organized by life
stages, the publication has age-
appropriate information on safety,
nutrition and exercise and well-
ness. The handbook can be
ordered by calling the NWHRC at
1-877-986-9472, by writing 120
Albany Street, Suite 820, New
Brunswick, NJ 08901 or through
the Web site, www.healthy
women.org. Copies are also avail-
able at the CHPA Web site,
www.chpa-info.org. 




