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(NAPSA)—So you landed that
job interview. Now comes the cru-
cial task of outshining others
going for the same job.

“The job interview is your shot
to make the best possible impres-
sion on the employer,” says Teresa
Setting, vice president of Recruit-
ing and Retention at Kelly Ser-
vices, a global staffing company.

Setting shares these tips on
successful job interviewing:

Research the company
Come prepared. Find out as

much as you can about the com-
pany through their Web site,
annual reports or at a library.
Your effort will show in the inter-
view, and you’ll be seen as proac-
tive, hardworking and astute.

Dress appropriately
Check with the human resources

contact to determine proper dress.
“When in doubt, always err on the
side of formal business attire,” says
Setting.

Arrive 15 to 30 minutes early
Punctuality is a subtle clue

about attitude and behavior. Tar-
diness, no matter the excuse, is a
major blunder.

Exhibit enthusiasm
First impressions, positive or

negative, dramatically affect the
ultimate evaluation. You can
make or break an interview
within the first few minutes.

Be self-confident
“Through our 56 years of inter-

viewing countless job candidates,
it has become clear to us at Kelly
that high self-esteem and self-
confidence are the hallmarks of a
successful individual,” says Set-
ting. “There’s nothing wrong with
feeling good about yourself and
smiling.”

Prepare for key questions
Practice your responses to typi-

cal questions such as “tell me
about yourself” and “why are you
looking for a new position?” Keep
your answers to a minute or two
in length.

Remain attentive
Stay alert during the interview.

Maintain good eye contact. Sit for-
ward in your chair. Show high lev-
els of interest and stay enthused.
“This is especially important
when you are doing multiple
interviews on the same day,” says
Setting. “Your energy level must
be as high for the last person as it
is for the first.”

State your objective
Establish your objective before

the interview, such as securing a
second interview or a job offer.  Ask
a question such as, “do you think
my skills match your needs?” If
you are definitely interested in the
job, make this point clear at the
conclusion of the interview.

The “thank-you” note
This classy final touch shows

you to be professional, and it con-
veys your sincere interest. Send
your note to key decision-makers.
If you collect the interviewer ’s
business card and it has an e-mail
address listed, it’s appropriate to
e-mail your interviewer a thank-
you as well. Instant feedback that
you are interested will come direct
to their desktop.

For more information, visit
www.kellyservices.com/kcn.

How To Prepare For A Job Interview

Punctuality is an early clue
about your attitude and behavior.
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Small In Size, Big On Charm
(NAPSA)—When it comes to

accommodations, bigger isn’t nec-
essarily better. In fact, many vaca-
tioners prefer the personalized
service—i.e., ambience, friendli-
ness and cleanliness—that only
smaller hotels, historic homes,
inns, bed-and-breakfasts and
other facilities can provide.

Superior Small Lodgings (SSL)
is a national program recognizing
a standard of excellence in prop-
erties of 50 units or less. The
Bradenton Area features 30 of
these properties. In fact, SSL is
rapidly becoming a recognized
program that ensures a standard
of excellence for discerning travel-
ers to select a terrific Gulf Island
getaway.

To qualify for the SSL program,
a small property must pass a thor-
ough inspection administered by
an independent expert in the
small lodgings industry. While
these locations may be small in
size, they’re big on charm.

To learn more about vacations
in Florida’s Gulf Islands and the
SSL program, write to the Braden-
ton Area Convention & Visitors
Bureau, P.O. Box 1000, Bradenton,
FL 34206, call (800) 462-6283 or
visit www.flagulfislands.com.

Smaller properties are often
known for their ambience, service,
maintenance and cleanliness.

(NAPSA)—An important gov-
ernment program is helping safe-
guard one of our nation’s
strongest traditions: the public’s
right to know.

Since it was established by
Congress in 1813, the Federal
Depository Library Program
(FDLP) has collected, organized
and preserved information pub-
lished by the federal government,
and assisted people in locating
and using it.

Libraries designated as deposi-
tories provide local, no-fee access
to information from the govern-
ment in impartial environments.
Expert assistance in locating spe-
cific information is available at all
locations from government infor-
mation librarians.

Federal depository collections
are available for use by everyone.
Collections include documents in
many formats, including print,
microfiche, CD/DVD, and online.
They cover a wide range of topics
relevant to the general public and
to professionals, researchers and
students in almost every field of
study. Categories include:

• Laws and regulations
• Business
• Careers
• Census statistics
• Science and technology
• Travel
• Defense and military history.
Overseen by the U.S. Govern-

ment Printing Office, the FDLP
offers a number of benefits. For
example, the program:

• Facilitates public access to
information published by agen-
cies in all branches of the federal
government;

• Ensures high standards for
information access, and public
service;

• Encourages libraries to tailor
collections to meet local needs; 

• Provides computer guidelines
for accessing online Government
resources;

• Preserves online Govern-
ment resources through GPO
Access and the FDLP Electronic
Collections archive;

• Furnishes records, via an
online catalog of Government
publications.

Depository libraries include aca-
demic libraries, public libraries,
academic law libraries and commu-
nity college libraries, as well as
state and federal libraries. They
are located in nearly every con-
gressional district throughout the
U.S. and its territories. 

To learn more, or to locate the
nearest depository library, visit
www.gpo.gov/fdlp.

Local Access To Federal Government Information

Information produced by federal
agencies is available at more
than 1,300 libraries nationwide.

(NAPSA)—Coping with aller-
gies or asthma doesn’t have to be
complicated. There are a number
of simple things you can do to
bring almost immediate relief. 

For instance, did you know that
both seasonal indoor molds and
non-seasonal outdoor molds can
wreak havoc? To help eliminate
their effects indoors, turn on the
air-conditioning or dehumidifier to
maintain relative humidity below
50 percent and keep the air cool. 

Outdoors, let someone else do
the yard work! Raking leaves,
mowing grass or laying mulch
down in the garden are sure-fire
triggers to stirring up molds and
spores. If you must do the work
yourself, wear a mask and avoid
these particular tasks on hot,
humid days.

House dust is another irritat-
ing allergen that can be reduced
with some simple steps. Using a
damp cloth to dust thoroughly will
decrease your exposure. Eliminate
dust catchers, like stuffed animals
and dried flowers, and replace car-
peting with bare floors and wash-
able scatter rugs to breathe easier. 

You can also use an air cleaner
to help filter out airborne particles
such as dust, pollen and smoke
before they make you start sneez-
ing and wheezing. Remember to
look for the Clean Air Delivery
Rate (CADR) seal on the packag-
ing. The CADR rating means that
the model has been tested for per-

formance in terms of particulate
removal and rated according to
room size.

The Association of Home Appli-
ance Manufacturers (AHAM), has
verified appliance performance
since 1967, and established CADR
as a measurement system. Like a
car ’s miles-per-gallon rating,
CADR takes the confusion out of
comparing models. All you need to
know is the size of the room you’re
working with in order to compare
models. The rest of the informa-
tion is on the package.

For a copy of the consumer’s
guide and a list of certified air
cleaners, visit www.cadr.org or
call 1-800-267-3138 for a free
brochure and “tips” poster. It’s
that simple.

Understanding Allergies—Inside And Out

Your floors—are they house
dust broken? By replacing car-
peting with bare floors and wash-
able scatter rugs you’ll breathe
easier.

(NAPSA)—Have you grown tired
of your old kitchen cabinets? If you
want to give them a fresh new look
without the expense of refacing (or
replacing), try painting.

Painting your kitchen cabinets
is one of the least expensive ways
to update the look of your
kitchen—and, it’s not as difficult
as you may think. Here are some
tips from the experts at Zinsser
that can make kitchen cabinet
painting quick and easy:

• First, remove all doors, draw-
ers, handles and hardware.

• Wipe all surfaces with a
clean rag saturated with mineral
spirits (paint thinner) to remove
any surface contamination. You
may need to do this twice if there
is a heavy buildup of dirt, grease
or grime. Change rags frequently
to avoid depositing dirt and grease
back onto the cabinets.  

• Wash the surface with equal
parts of household ammonia and
water and rinse well with clean
water. Allow the clean surface to
dry completely.  

• Prime the clean, dry surfaces
with a shellac-base primer-sealer.
Unlike finish paints, shellac-base
primer-sealers, such as Zinsser’s
B-I-N, will adhere to all cabinet
surfaces—painted, polyurethaned,
unfinished, Formica, plastic, metal
and glass—to form a sound base
for the topcoat. B-I-N will seal
porous surfaces, like new wood,
and seal off knots and sappy
streaks in knotty pine so they
won’t bleed through and ruin the
paint job. Its bright white formula
blocks out dark stains and colors.

Perhaps best of all, there is no
need to sand the surface when you
use B-I-N, thus eliminating the
dust and messy cleanup often asso-
ciated with cabinet refinishing.

• Let the primer-sealer dry for
about an hour. Then apply two
coats of finish paint. Hint: If you
tint the primer toward the color of
your finish paint, you can elimi-
nate the second finish coat. Con-
sider choosing an oil-base finish
paint over a water-base finish for
a harder, more stain-resistant,
washable and durable finish.

Want to give your cabinets a lit-
tle added pizzazz? Try a faux fin-
ish, antique finish or stencil to cre-
ate a unique and personalized look
that is well worth the extra effort.
Replacing cabinet hardware is
another inexpensive way to give
your freshly painted kitchen cabi-
nets an extra-special look.

For more information about
repainting kitchen cabinets call
Zinsser at 732-469-8100. Or, visit
www.zinsser.com for more helpful
home improvement tips. 

Give Your Kitchen Cabinets A Fresh 
New Look With Paint

***
In any sport, the anticipation
of what might happen is almost
as important as what actually
happens.

—Bob Costas
***

***
The profession of book-writing
makes horse racing seem like a
solid, stable business. 

—John Steinbeck
***

***
A man’s interest in the world is
only the overflow from his inter-
est in himself.

—George Bernard Shaw
***




