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(NAPSA)—Everyday financial
tasks such as paying bills and
managing expenses are likely to
be the last items on the “to-do”
lists of small business owners.
Most would rather focus their
energy on growing their business,
not poring over paperwork. How-
ever, business payments are an
everyday reality for the 26.8 mil-
lion people who the Small Busi-
ness Administration estimates
own small businesses in the U.S.
According to the Visa Commercial
Consumption Expenditure index,
nonpayroll spending by the
nation’s small businesses reached
almost $5 trillion in 2006. By fol-
lowing a few simple financial and
cash management practices, small
business owners can potentially
save time, money and effort—
allowing them to concentrate on
what they do best: running their
business.

Streamline Payments and
Simplify Expense Tracking.
While checks are still the pri-
mary form of payment for small
businesses, business card usage
has increased in recent years as
small business owners have seen
how they can help streamline
their payment practices. Accord-
ing to a recent survey by Syner-
gistics, more than seven in 10
small business owners or employ-
ees use a credit or charge card for
business expenditures—up from
less than two-thirds in 2004.
Raghav Lal, Senior Vice Presi-
dent, Small Business, at Visa
Inc., notes that “by switching
from paper to plastic, small busi-
ness owners can reduce the time
it takes to manage paperwork
and write checks. Payment cards
can also provide small business
owners with details on every pay-
ment, so they can easily track
and manage their spending
against forecasts and budgets.”
Additionally, some payment cards
offer other benefits such as
rewards and discounts, which are

tailored to small businesses’
needs such as office supplies.

Prepare Forecasts of Cash
Flow and Expenses Early and
Often. Cash flow is king—and a
good discipline for any small busi-
ness is the preparation of fore-
casts for short- and long-term
cash flow requirements. For
instance, business owners should
create an annual estimate based
on regular expenditures for travel,
rent, office expenses and taxes,
then keep accurate records of
when those expenses actually
occur. This practice helps enable
small business owners to more
effectively manage working capi-
tal for day-to-day operations as
well as to plan financing strate-
gies for larger capital expendi-
tures. Another key aspect of plan-
ning for unexpected financing
needs is to ensure that you are
carefully managing your credit.
For more information on this
topic, go to the Resource Center
on www.visa.com/smallbusiness
and access the 8 Steps to Manag-
ing Your Money podcast series.

Automate Bill Payment Pro-
cedures. Utilities, phone service
and materials are essential for
any small business. However, it is
easy for these bills to fall through
the cracks, leaving small busi-

nesses with late fees or, worse, no
service for a period of time. Most
bills can now be paid directly from
a small business checking, debit
or credit card account. By signing
up for automated bill payment
options with their bank, small
businesses can consolidate and
track payments on a single state-
ment and ensure that all bills are
paid on time.

Accept Credit/Debit Cards
for Payment. By accepting pay-
ment cards for goods and services,
small businesses may reduce the
number of paper invoices they
need to process and may get paid
more quickly. With payment
cards, you may receive payment
within days, versus the 30-60
days it could take for remitting
checks and invoices. 

Get Advice from the Ex -
perts. There is a wealth of infor-
mation available online and
through local organizations and
groups. Organizations such as
SCORE (www.score.org) and the
National Federation of Indepen -
dent Business (www.nfib.org) pro-
vide valuable support and advice
to help small businesses survive
and thrive. Small businesses can
get free and confidential advice
on topics such as cash versus
accrual accounting methods, man-
aging profit and loss statements,
budgeting and preparing for
growth. Visa also provides infor-
mation and services tai lored
especially for small businesses
(www.visa.com/smallbusiness).
Good financial management is

what puts small business owners
at the controls for long-term suc-
cess. In addition to the above, a
few other commonsense tips can
help small businesses stay on
track for good financial health,
such as clearly separating per-
sonal expenditures from business
ones, building and maintaining a
good credit score and, just as with
personal finances, spending
within one’s means. 

Rx For Small Business Financial Health

By using credit and debit cards,
small businesses may streamline
paperwork and receive payment
more quickly.

(NAPSA)—If you’re looking to
help the Earth and keep money
from going down the drain, it
might be time to examine your
water use. 
If yours is like most families’,

you use about 69 gallons of water
a day inside the home. Much of
that is used in the bathroom by
showers and toilets. But changing
out inefficient showerheads and
toilets with new types of water-
saving products could help you
conserve. Here’s a closer look:

Water-Saving Flushes
Homeowners can find a one-

piece, dual-flush toilet called the
Saile, from Kohler Co. The user
can flush either 1.6 gallons or half
that amount—0.8 gallons. The lat-
ter flush option, if used routinely,
can save an average family of four
up to 8,000 gallons of water each
year. The toilet is even Water -
Sense labeled, as part of a part-
nership program sponsored by the
U.S. Environmental Protection
Agency, meaning it flushes, on
average, with 20 percent less
water than the standard 1.6-gpf
toilets and meets strict perfor -
mance guidelines. 
But there’s more to saving

water than dual flush. Toilets that
utilize innovations such as Pres-
sure Lite or Power Lite flushing
technologies help consumers save
even more water. Some of these
toilets flush routinely with 1.0
gpf, making these fixtures the
most efficient on the market.

Waterless Options
Also in its portfolio of water-

conserving products is a waterless
urinal, called the Steward, which
can save commercial users up to
40,000 gallons of water per year
over the standard 1-gallon urinal.
Unlike traditional urinals that
require consistent flushing to

maintain a hygienic environment,
or other waterless urinals that
utilize a cartridge that must be
periodically re placed, this features
a cartridge-free integral trapway
that is filled with a sealing liquid. 

Smarter Showers
New types of low-flow shower-

heads can cut water use without
sacrificing performance. For
instance, Kohler’s new 1.75-gal-
lon-per-minute (gpm) shower
sprays save 30 percent more
water than a standard 2.5 gpm
showerhead. But the stylish over-
sized showerheads also provide
luxurious water coverage. They’re
available in the popular Forté and
Purist designs, as both shower-
heads and handshowers. 
Additionally, homeowners can

install the company’s Rite-Temp
Pressure-Balancing Valve to pro-
vide anti-scald protection and
temperature regulation at flow
rates as low as 1.75 gpm—far
below federally mandated stan-
dards of 2.5 gpm.
For more information, visit

www.kohler.com or call (800) 4-
KOHLER. 

To Save Water...Go With The Low Flow

Water-saving plumbing products
can do the job while using less
water.

(NAPSA)—Consumer Reports
recommends improvements such
as a new roof to preserve a home’s
value. GAF-Elk’s line of Timber-
line shingles can protect a home
from wear and tear while improv-
ing its appearance. To see how the
shingles might look on your
house, visit www.gaf.com.

**  **  **
For bushels of blueberry infor-

mation and recipes, go to
www.blueberry.org. To get a free
copy of a leaflet filled with recipes
and fun facts, send a SASE to:
Welcome Aboard! Leaflet Offer,
U.S. Highbush Blueberry Council,
2390 E. Bidwell St. #300, Folsom,
CA 95630.

**  **  **
According to the Car Care

Council, the cost for a family of
four traveling by car is about the
same as one person traveling by
air. For a copy of the council’s “Car
Care Guide” or for more informa-
tion, visit www.carcare.org. 

**  **  **
Those looking for a job in a

profession that’s awash with
opportunities for advancement
may want to sign up to learn to be

a merchant mariner. To learn
about current openings at the
Paul Hall Center for Maritime
Training and Education, visit
www.seafarers.org/phc.

**  **  **
There are ways to avoid heart-

burn at barbecues. For instance,
one teaspoon of Xcid can be as
effective as two teaspoons of the
leading antacids. The product has
a creamy, nonchalky taste. No
other antacid relieves heartburn
better. Visit www.myxcid.com.

**  **  **
For a free copy of Weber ’s

healthy grilling guide, call the
Weber Grill-Line at (800)GRILL-
OUT® or download it at www.
 weber. com/goodforyou.

(NAPSA)—By the end of 2008,
all asthma inhalers will be
replaced by more environmen-
tally friendly ones that contain
hydrofluoroalkane (HFA). For
information on asthma and how
to effectively manage the disease,
consult your physician.

**  **  **
To achieve a world free of the

crippling disease polio, Rotary
clubs are providing $100 million
to match a challenge grant in the
same amount from the Bill &
Melinda Gates Foundation. To
learn more about this historic
opportunity to end polio, visit
www.rotary.org/endpolio.

***
The biggest mistake we could ever make in our lives is to think
we work for anybody but ourselves.

—Brian Tracy 
***

***
When a man tells you that he got rich through hard work, ask
him: “Whose?”

—Don Marquis 
***

***
I won’t take my religion from any man who never works except
with his mouth.

—Carl Sandburg 
***

***
Experience is an asset of which no worker can be cheated, no mat-
ter how selfish or greedy his immediate employer may be.

—Napoleon Hill 
***

***
Vision is where tomorrow begins, for it expresses what you and
others who share the vision will be working hard to create. Since
most people don’t take the time to think systematically about the
future, those who do, and who base their strategies and actions
on their visions, have inordinate power to shape the future.

—Burt Nanus 
***




