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(NAPSA)—Putting together a
big event is no small accomplish-
ment. That’s why many organiza-
tions call on a professional event
planner. Sometimes, however, you
may have to organize a big event
by yourself. 

Kara Mickelson, a corporate
planner for Toyota Motor Sales
U.S.A., Inc., has planned every-
thing from intimate dinners to
corporate meetings to citywide
events for 20,000 people. Here are
some tips that she has found to be
helpful:  

• Get everyone on the same
page. According to Mickelson, the
first step is to sit down with every-
one involved in the planning and
set the objectives for the function.
She also suggests that this can be
an excellent time to assess what
funds or resources will be available
for the event. Mickelson believes
one of the biggest mistakes plan-
ners make is improper budgeting.
One way many pros save money is
by printing their own meeting
materials, including tent cards,
signs, badges and more, with a
company such as Avery Dennison.

• Think backwards. When
should you start planning? “The
best way to start is by backing
everything out from the event
day,” Mickelson advises. It’s criti-
cal not to plan too much until the
event date is set.

• Build in extra time. What
makes it hard for novice planners
is they have no benchmark for how
long it will take to research a hotel,
negotiate a contract or find a band.
“Give yourself more time than you
think you need,” she recommends. 

Some find it helpful to use a tool,
such as those available on the Avery
Meetings and Events Solution Cen-

ter Web site (www.avery.com/meet
ings). It provides templates, tips
and tools to make it easier to plan
meetings and events.

• Write it down. Mickelson
suggests using a notebook to write
down all the basics. Do you need
invitations, meeting materials,
flower arrangements? The details
will help you create a timeline for
your event. She contends that
once it’s written down, the time-
line will start to reveal itself.

• Play pretend. How do you
avoid forgetting an important
task? “Do a mental walk-through,”
advises Mickelson. “Pretend you’re
actually at the event. Go through
the process of driving your car
there. Where is parking? At the
venue, do you need signs?
Badges? Table tents for seating?
Visually, if you can walk yourself
through the entire event,  it
becomes clearer.”

What is her foremost bit of
advice? She suggests to plan for
the worst, and hope for the best.

To learn more, visit the Web
site at www.avery.com.

Event Planning Tips The Pros Use

One trick event planners use is
to write down the details in a
notebook and use that to create a
timeline for the event.

(NAPSA)—Imagine counting
down the days towards a great
trip—that took careful planning
and saving—only to step off the
plane and want to sleep for three
days. Or landing in Dubai and
going straight to a meeting where
all the participants are discussing
very important deals, only to be
falling asleep at the conference
table.

Jet lag is a common drawback
to long-distance travel; symptoms
include exhaustion, dry skin,
dehydration, muscle tension and
time confusion. Here, associates
from Marriott International—
many of whom spend more than
half their time traveling—offer
their advice on how to fight the
fatigue that comes with crossing
time zones:

1. Don’t drink alcohol before or
during the flight. Alcohol adds to
the dehydration and fatigue. 

2. Drink a significant amount
of water during the flight and
upon landing. Water will cut down
on the dehydration and can also
help with muscle fatigue. 

3. As soon as you step on the
plane, set your watch for the time
that matches that of your destina-
tion and sleep according to the
location to which you are flying.
Thus, if getting on a plane in the
afternoon while it is late at night
in the city you are flying to, then
it’s time to sleep.

4. While sleeping on the plane,
sleep as long as possible to create
a “nighttime” sleep experience.
Use earplugs and light-reducing
eye covers if needed.

5. Elevate your feet as much as
possible during your flight. 

6. Upon arrival, a shower will
help refresh and revitalize you.

Then, adhere to the local time and
try to avoid napping. 

7. Try to stay up as late as pos-
sible on the first night. If your
schedule will require many late
nights, try to stay up until at least
midnight.

8. Expect the second day to be
the most difficult. Remain on
schedule at the time of your desti-
nation. Request a wake-up call, or
set an alarm, for the morning and
begin the second day.

9. Try a spa treatment for
muscle fatigue and dehydrated
skin.

10. If possible, try to spend an
hour in sunlight and fresh air on
the first day; this will help to
reset your body’s internal clock to
local time.

Marriott International, Inc.
(NYSE:MAR) is a leading lodging
company with nearly 2,800 lodg-
ing properties in the United
States and 66 other countries and
territories. For more information
about the company’s international
hotels or for reservations, visit
www.marriott.com.

How To Cross Time Zones Without Jet Lag

To avoid jet lag after a long flight,
drink plenty of water and try to
adjust to your new location’s
time zone.

(NAPSA)—The next time you
pull up to your home and think
it’s looking a bit run-down, think
of what it might look like to a dis-
criminating homebuyer. In today’s
competitive real estate market,
curb appeal is among the most
important challenges homeowners
face. If the siding on your home is
in need of repair, drive-by home-
buyers will just keep on moving.

That’s one reason many home-
owners are opting for long-lasting,
low-maintenance siding. One pop-
ular brand, WeatherBoards™

FiberCement Siding by Certain-
Teed, offers the visual appeal of
natural wood with the lasting
durability of a modern material.
In fact, WeatherBoards features
the most authentic wood grain in
the industry, which allows home-
owners to enjoy the appearance of
wood without all the upkeep.

A blend of Portland cement,
sand, wood fiber and specialty
additives, this fiber cement siding

has a less porous surface than
others. In other words, it holds
paint well. So you will spend more
time admiring your house and less
time worrying about maintaining
it. This siding also comes in a
broad selection of pre-finished col-
ors and stains.

Selecting siding that works
well with your home may seem
overwhelming with so many
shapes, styles and trims on the
market today. Be sure to look for
brands that continually earn
recognition for appeal and perfor-
mance. WeatherBoards in partic-
ular consistently outperforms
wood and other old-world materi-
als with its overall durability and
natural style. It also comes with
a Class 1(A) fire rating, is resis-
tant to wood-boring insects and
UV rays, and features a 50-year
warranty.

To learn more about siding,
visit www.certainteed.com or call
(800) 782-8777.

Giving Your Home A Step-Up In Curb Appeal

(NAPSA)—If you think there’s
no use in complaining, think
again. Consumer complaints
about vehicle safety have sparked
a number of auto recalls that have
helped keep American roads safe. 

How many complaints does it
take to initiate a recall investiga-
tion? There is no set number.
However, according to the Na-
tional Highway Traffic Safety
Administration (NHTSA), every
consumer complaint counts. 

The NHTSA is perhaps most
recognized for its “5-star govern-
ment crash test ratings.” How-
ever, the agency also oversees and
manages the recall of defective
vehicles. While most recalls are
initiated by manufacturers,
NHTSA-influenced or -initiated
recalls typically result in a greater
number of individual vehicles
being recalled each year. 

To encourage consumer input,
the agency uses every available
avenue. Efforts to get unsafe vehi-
cles off the road are fueled by calls
to the DOT Vehicle Safety Hotline,
complaints sent by mail, and
reports filed via the Web site at
www.safercar.gov. Visitors to the
site can fill out an online com-
plaint form, at their convenience,
and with relative ease of use. 

Every phone call, Internet
report or complaint letter to
NHTSA is carefully reviewed by
vehicle safety experts and the
complaint is posted (with names
and personal identifiers removed
to protect privacy) on the agency
Web site.

The agency’s technical staff
members continuously monitor all
complaints to determine trends
and next steps. As soon as a trend
is suspected and the issue poses a
potential safety risk, the agency
opens an official recall investiga-
tion, with the ultimate goal of sav-
ing lives caused by motor vehicle
failure and crashes. It could be
your vehicle safety complaint that
signals agency engineers to open
an investigation.

The group says that people
having problems with their vehi-
cles that they think are safety
related shouldn’t hesitate to com-
plain. Direct input from con-
sumers is invaluable to the
agency’s ability to fulfill its mis-
sion and improve service when it
matters most: when lives are at
stake. 

If you think your vehicle has a
defect, visit www.safercar.gov or
call the Vehicle Safety Hotline at
(888) 327-4236. You can also write
to NHTSA, Office of Defects
Investigation (NVS-210); 400 7th
St., SW; Washington, DC 20590.

Speaking Up About Vehicle Safety

Auto safety recalls are often
sparked by consumer complaints.

(NAPSA)—Canola oil is full of
good fat—monounsaturated fat
and omega-3 polyunsaturated
fats. Of all the culinary oils, it’s
the lowest in cholesterol-raising
saturated fats. Canola oil contains
zero trans fat and is high in vita-
min E. Its low smoke point makes
it a smart choice for sautéing and
its mild flavor allows the taste of
other ingredients to shine
through. It also works well in
marinades, because it keeps food
moist and juicy, and in vinai-
grettes. Find recipes and informa-
tion at www.canolainfo.org.

**  **  **
The nutritional and chemical

properties of sauerkraut have
been found effective in aiding
digestion, lowering cholesterol
levels and reducing the risk for
developing prostate and colon
cancers. For nutritious sauer-
kraut recipes, visit the Great
Lakes Kraut, Inc. web site at
www.krrrrispkraut.com.

(NAPSA)—The Roll Call, run
by the National Law Enforcement
Officers Memorial Fund, is the
country’s only comprehensive reg-
istry of law enforcement officers,
past, present and future. The Roll
Call, which will be available in
the National Law Enforcement
Museum, will let law enforcement
officers tell their own stories—
why they chose the profession
and how they made a difference.
Anyone can add an officer to the
registry. Visit www.OfficerRoll
Call.com for details. 

**  **  **
When experts at Dixon,

maker of the ubiquitous Ticon-
deroga No. 2 Pencil, determined
that a natural triangle is formed
when a pencil is held, they cre-
ated a triangular pencil. Her-
alded as “the world’s most com-
fortable pencil ,”  the new
Tri-Conderoga ensures stress-
free writing and maximum sur-
face contact between the pencil
and fingers. To learn more, visit
www.dixonticonderoga.com.




