
3

by Jeff Schnepper
(NAPSA)—We’ve all got a

vested interest in doing our taxes
the right way, the first time. This
step-by-step list can make the
task less taxing:

1) Get Serious. Schedule a
time to get to work and commit to
it.

2) Get Started. My father
reminds me of the old proverb, “A
trip of a thousand miles begins
with a traffic jam.”

Get in that “jam,” and your tax
return will begin to gel.

3) Get Organized. Get your 
W-2s together to report wages,
your 1099s to report interest and
dividends, your 1099Bs for report-
ing stock and bond sales, and
your 1098s for deducting your
interest and taxes. The IRS and
your accountant both want final
numbers. 

4) Get Informed. Learn about
changes to 2002’s tax law. If you’re
tax “simple,” Web sites such as
the IRS and MSN Money can
actually do the return for you. If
you’re tax savvy, do your own
return after learning all the new
rules.

5) Get Help. Don’t hesitate to
ask for help—it’s deductible. But
call for an appointment now (the
earlier the better).

6) Get Status. Decide how
you’re going to file. The lowest
rates are with joint returns, but if
there are potential high medical
or miscellaneous deductions, Mar-
ried Filing Separate may yield a
lower total tax. Alternatively, a
single mother may qualify for the
Head of Household rates, which
are better than the rates for filing
Single. There are other options
too. You need to know the rules.

7) Get Adjusted. “Above The
Line” deductions are allowed
whether you itemize or not. They
range from interest on student
loans to alimony. 

8) Get Itemized. The chart
next to line 36 on your 1040 lists
your standard deduction. Com-
pare this amount to your total
allowable itemized deductions.
Take the higher amount.

9) Get Exemptions. For 2002,
you get to deduct as much as
$3,000 from your income for each
qualified exemption you have.

10) Get credit. A credit is the
best expense to have. It’s a dollar-
for-dollar reduction in your taxes.

A deduction reduces your tax
by your marginal rate.

11) Get Cash. Decide how
you’re going to file. That’s going to
effect how quickly you’re going to
get that refund. For example, if
you e-file, you get your money
back faster.

12) Get Filed. You’ve done the
hard work, now get it off your
desk.

Or file for an extension.
13) Get Receipts. If you filed

on paper, get a receipt. I always
mail my returns certified, return
receipt requested.

14) Get Planning. Start your
2003 planning now. Don’t put it
off—people don’t plan to fail, they
merely fail to plan.

15) Get Real. Do your best but
don’t obsess. Remember, it’s the
new, friendly IRS—but, they will
charge interest and penalties.

To learn more about tax prepara-
tion and filing, visit money.msn.com
or check out Microsoft Money 2003
software, for a more in-depth analy-
sis of all your finances.

• Mr. Schnepper is a lawyer
and accountant.

The 15-Point Tax Checklist
Following These Easy Steps Will Simplify 

The Filing Process And Help Maximize Your Return

Learning To Save—Experts
say to find out about changes to
2002’s tax law. It could save you
money.

(NAPSA)—To offer women tips
and information on getting their
finances in order, the American
Institute of Certified Public
Accountants is sponsoring the sec-
ond annual Women’s Financial
Health Week—an educational
campaign designed to give women
the tools they need to take charge
of their financial lives and to
improve their relationship with
money. Log on to www.womensfi
nancialhealthweek.com for more
information.

A program operated by
AmeriDream, Inc., has helped
approximately 100,000 families
become homeowners, many of
them for the first time and more
than one-third are minority home-
buyers. The program is available
in 49 states to qualifying home-
buyers interested in purchasing a
single family home priced to the
FHA limit of $300,000. To learn
more about down payment pro-
grams, contact a lender or real
estate agent, or visit Ameri-
Dream’s Web site at www.
ameridream.org.

With the passage of the Eco-
nomic Growth and Tax Relief
Reconciliation Act of 2001, the
pre-tax contribution limits to
401(k) retirement accounts have
increased. In 2003, individuals
can contribute up to $12,000 of
pre-tax salary to their 401(k).
For those over 50, the IRS allows
an additional “catch-up” contri-
bution of $2,000, say the experts
at ING. For more information
about what a 401(k) means in
your retirement plan, and infor-
mation about diversification,
visit  the ING Web site at
www.ing-usa.com.

Women don’t have to spend a
lot of money to achieve beautiful
skin. Many effective products
found in drugstores may outper-
form certain department store
brands. For example, Olay Total
Effects Visible Anti-Aging Vita-

min Complex contains VitaNiacin,
a breakthrough complex not
found in department store prod-
ucts. This anti-aging product
moisturizes facial skin and suc-
cessfully fights multiple signs of
aging without costing a fortune. 

When it comes to delivering
roses, transportation can be a
thorny issue. To stay fresh, for
example, roses must be kept
between 34 and 45 degrees. Tim-
ing is also critical. That’s why
when the demand is high, UPS
adds extra flights and streamlines
the delivery process. The company
ships them to countries such as
Japan and Germany, to florists in
the U.S. and homes across the
country.

Another chapter has been
added to one of the most enduring
children’s book series: animated
adventures. Now airing on PBS
KIDS, “The Berenstain Bears” is
designed to reflect true family life
joys, trials and tribulations. The
series is a nostalgic look at simple
country life that reinforces tradi-
tional values, a sense of commu-
nity and the universal circum-
stance of life: the family. The
educational objective of the series
is to teach children social and
emotional competence by encour-
aging them to recognize how to
make thoughtful, informed and
responsible choices and decisions.

(NAPSA)—To reduce the
spread of infection, the CDC has
released a new Guideline for
Hand Hygiene in Healthcare Set-
tings. For the first time, it
strongly recommends the routine
use of alcohol-based instant hand
sanitizers instead of soap and
water, except when hands are vis-
ibly dirty. Using these products
saves time and is less irritating
on hands. Plus, hand sanitizers
are more effective at killing
germs than plain soap. They can
even be placed right by the bed-
side where patient care is pro-
vided, or in dispensers in bath-
rooms and hallways. Many
healthcare workers choose to
carry portable hand sanitizers
with them. For more information
on proper hand hygiene, visit
www.healthyhands usa.com.

There’s hope for Americans
who want to lose weight and keep
it off, although resolutions to lose
weight almost always fail, a new
nationwide survey by the makers
of whole-grain Total breakfast
cereal discovered. According to
the survey, 83 percent of dieters
reported gaining all the weight
back. Guidelines developed from
data gathered by the nation’s
leading research institutions
show starting with a bowl of
breakfast cereal, especially 100
percent DV calcium fortified
Total, is a smart choice. Not only
is breakfast cereal a popular
choice among people who are the
most successful at losing
weight—60 percent say they
“always” or “usually” eat cereal—
but Total is the only leading
cereal with 100 percent of the
Daily Value for Calcium.

(NAPSA)—One of the most rec-
ognized music, entertainment,
and dining brands in the world—
Hard Rock Cafe International—
has announced the opening of the
Hard Rock Vault in Orlando,
Florida. This interactive, multi-
media experience will immerse
fans of all ages in a living time-
line of the evolution of music as
expressed through videos, cos-
tumes, instruments, and icono-
graphic images and artifacts. The
chain’s rock memorabilia collec-
tion got its start when British gui-
tar legend Eric Clapton donated a
guitar to mark his favorite stool
at the original Hard Rock Cafe in
London. To learn more, visit the
Web site at www.hardrock.com/
vault.

Thanks to improving coopera-
tion between original equipment
manufacturers (OEMs) and their
suppliers, vehicles that anticipate
accidents and adjust accordingly,
providing additional protection for
passengers and drivers, may not

be that far away. This will be pos-
sible when the informal networks
between subsystems installed in
today’s vehicles are replaced by
systemic networking, say experts
at Continental AG. The company is
a world leader in the design, devel-
opment and supply of critical
brake and chassis systems that
contribute to driving safety and
comfort.

Terra Vegetable Chips at www.terrachips.com.
Shriners International Headquarters at www.shrinershq.org.
The BD Logic™ blood glucose monitor and BD Latitude™ diabetes
management system at www.bddiabetes.com. 
Rite Aid at www.riteaid.com.
Crizal at www.crizal.com.
Forbo Linoleum at www.themarmoleumstore.com.
Dr. Judy Kuriansky at www.matureamerica.org/just_for_women.
For information on how newly diagnosed patients can deal with the
emotional and physical challenges associated with chemotherapy,
visit www.Chemocare.com.
Health Insurance of America  at www.hiaa.org
Dianetics at www.dianetics.org.
American Society for Dermatologic Surgery at www.aboutskin
surgery.org. 
American Bible Society at www.americanbible.org. 
The National Association of Mortgage Brokers at www.namb.org.
HotJobs.com at  www.hotjobs.com.
Hard Rock Vault at www.hardrock.com/vault.

Check Out
These Web Sites:

Paprika comes from the cap-
sicum pepper plant.

Tequila, indigenous to Mexico,
is obtained from the heart-sap of
the mescal cactus.




