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(NAPSA)—Every year, the U.S.
consumes more than 100 million
tons of paper in the office and at
home. That’s about 700 pounds
per person per year, a volume that
significantly contributes to global
warming and other negative envi-
ronmental issues.
Imagine if you could easily

save paper, live green and save
time and money as part of your
daily work or household activi-
ties—all with a single click of a
computer button.
New, simple-to-use Kofax Desk-

top document-scanning software
allows you to scan documents
like credit card statements, tax
receipts, insurance forms, health
records, invoices and more with the
same ease as printing.
In short, the software makes

scanning as easy as printing—
while reducing paper reliance and
usage. 
Available for download online,

Kofax Desktop is the only software
of its kind on the market. You can
scan images directly into everyday
software such as Microsoft Excel,
Word and PowerPoint, Outlook e-
mail attachments and your Win-
dows desktop.  
This innovative technology is

designed for anyone who rou-
tinely scans a small number of
documents, either at home or
work. It is also ideal for anyone
who would like to scan docu-
ments more often, but avoids
doing so because of the complex-
ity and “user unfriendliness” of
most scanning software currently
available.
Take a credit card bill, for

example. Whenever your state-
ment arrives in the mail, simply
go to your computer, open your

household finance folder and
select the Kofax Desktop scan
option to scan the statement and
store the image in the folder. The
process is fast, simple and effi-
cient. And it enables you to man-
age and store documents electron-
ically rather than storing
paper—saving time, money and
filing space! 
•Creating a budget in Excel?

Simply scan supporting docu-
ments and save them on separate
tabs in the same workbook for
easy reference.
•Writing a report through

Word? Easily embed scanned
images such as memos and receipts
directly into your correspondence. 
•Using PowerPoint? Just embed

scanned images such as survey
results and competitor information
right into your presentation.
•Working with Outlook? Auto-

matically attach a document such
as a price quote, contract or
expense report as a PDF file, all
while you are composing an e-mail
message.
Best of all, a free trial ver-

sion of Kofax Desktop is now
avai lab le  for download at
www.kofax.com. 

Software Simplifies Scanning And Saves Paper

Document-scanning software
saves time, money and paper.

(NAPSA)—Even though cutting
costs is top of mind, you still need to
dress to impress, especially at the
office. No matter what your per-
sonal style, office culture or shop-
ping preferences are, you can save
time and create a polished look by
putting some savvy shopping and
style strategies into action. 
• Broaden your horizons be yond

department and specialty stores.
Check out off-price retailers such
as Ross Dress for Less that carry
the same current styles and name
brands as department and spe-
cialty stores at significant savings.
• No matter where you shop, a

good rule of thumb is that the new
merchandise (at full price) will be
front and center when you enter
the store, but there’s always a sale
or clearance rack. Keep your eyes
open for these markdowns—they
are often located toward the back
of the store.
• Remember that it pays to

make friends. Befriend the sales
associate and discover shopping
secrets, including delivery sched-
ules, the typical markdown cycle,
and specific seasonal merchandise.
• Keeping your closet orga-

nized, knowing what you already
have that you can build on—this
season and next—is also a smart
shopping strategy. 
• Often the best deals are

found by buying clothes early or
late in the season. 

—As a general rule, when re -
tailers are preparing for another
season’s inventory, they generally
put old merchandise on sale to
make room for new shipments.
Take advantage of these deals by
shopping at the end of the season. 

—Always look ahead when
mapping your shopping strategy,
as off-price stores will often stock
merchandise in advance of the
season (e.g., you may find coats in
August and swimsuits in March). 
Beyond knowing where and

how to look for bargains, there are
some smart style strategies you
can employ by shopping to stretch
your wardrobe and your budget.
• First, seek out investment

pieces when they are deeply dis-
counted—such as cashmere
sweaters that you can wear year

after year with anything from
slacks and jeans to dresses, and
trench coats that add a stylish
flair to any outfit. Seek out neu-
trals, such as chocolate, charcoal,
navy and basic black, that will
stay true season after season.
• Second, never underestimate

the power of accessories to change
a look. Use current accessories such
as a scarf or belt to freshen up clas-
sic pieces such as a basic sheath
dress or blazer for the new season. 
• The same principle holds

true for jewelry. Costume jewelry,
such as long necklaces layered
together, can add a finished and
posh look to your basic blazer,
blouse or sweater.
• Lastly, look for ways to

breathe new life into your favorite
pieces and extend them across
seasons, for example:

—Take a summer dress into
the office and into fall by pairing
it with a jacket or cardigan, belt
and opaque tights.

—For casual Fridays, match
your favorite evening top with a
long cardigan and straight leg
jeans for a current look.

—Wide-leg khakis are not just
appropriate for a weekend after-
noon. Wear them with a blouse and
heels for a trendy business look.
Getting smart on how to

update your work clothes for less
will help you look professional
without breaking the bank. To
learn more about Ross Dress for
Less and find the nearest location,
check out www.RossStores.com. 

Insider’s Guide To Updating Your Wardrobe
On A Budget 

Smart outfits for work don’t
have to cost a lot if you use a
little creativity.

(NAPSA)—It’s easier than ever
to spruce up the exterior of a
home using sustainable materials. 
One siding material that has

long been touted for its green
attributes is fiber cement. For
instance, WeatherBoards Fiber-
Cement Siding from CertainTeed
contains more than 30 percent
recycled material, ultimately di -
verting more than 50,000 tons of
material from landfills each year.
And, using fiber cement siding con-
tributes to Leadership in Energy &
Environmental Design (LEED) and
other green building certifications. 
Fiber cement also features a

woodlike appearance, exceptional
performance and its palette of rich
colors and textures provides for
stunning curb appeal. Better yet,
it comes backed with excellent
warranties, is noncombustible,
and unlike wood, won’t rot and is
naturally resistant to wood-boring
insects, salt spray and UV rays.

And, to top it all off, fiber
cement is considered a smart
investment to make to your home.
According to the 2008 Cost vs.
Value Remodeling Study, home-
owners who replace their existing
siding with fiber cement returned
more than 86 percent of project
costs upon resale. 
Homeowners interested in

cladding their homes with fiber
cement should work with a qual-
ity contractor to ensure the siding
is installed to specification. To
find a reputable contractor, look
for those who are accredited with
the Better Business Bureau or
find references on consumer-dri-
ven Web sites. It’s also a good idea
to talk with a few of the contrac-
tor’s previous customers. 
For more information about

fiber cement siding, or to find a
local contractor, call CertainTeed
Corporation at (800) 782-8777 or
visit www.certainteed.com.

Siding Choice That Helps Homeowners Go Green 

Siding your home with environmentally friendly fiber cement is con-
sidered a smart investment.

***
The manner in which one
endures what must be endured
is more important than the
thing that must be endured.

—Dean Acheson
***

***
History is a guide to navigation
in perilous times. History is who
we are and why we are the way
we are.

—David C. McCullough
***

***
Democracy is the recurrent sus-
picion that more than half of
the people are right more than
half of the time.

—E. B. White
***

***
A goal is a dream that has an
ending.

—Duke Ellington
***

***
Prejudices, it is well known, are most difficult to eradicate from
the heart whose soil has never been loosened or fertilized by edu-
cation; they grow there, firm as weeds among stones.

—Charlotte Brontë
***

It’s estimated that Americans
consume more than forty billion
hamburgers each year. 

Because of a change in align-
ment in 1937, there is an inter-
section where Route Sixty-Six
crosses itself.

It’s estimated that drivers in
one-third of U.S. cities spend
more than forty hours a year—
practically an entire workweek—
in traffic that is not moving.

Although today the process is purely decorative, it is believed that
ears were originally pierced in a ceremony to let demons out of a per-
son’s head. 

First lady-to-be Abigail Adams was referring to tea when she called
a popular American import “that bainful weed.”




