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(NAPSA)—If the words “clut-
ter” and “messy closet” fill you
with dread, you’re not alone. And
you needn’t feel guilty about it
either, so say professional organiz-
ers and behavioral health thera-
pists who are seeing a trend. More
people are seeking help to bring
order into their out-of-control
homes and offices.

Reasons for excessive clutter,
organizers say, can include the
fear of being without, competition
with neighbors and peers, lack of
time, living with people who are
“clutterbugs” and just “holding on
to lovable items.”

“You know, those items like
the dress a woman met her hus-
band in or a suit that a salesman
wore on a record-breaking day,”
explains Neil Balter, a closet
organizing expert and consultant
to ClosetMaid.

“People have become inun-
dated with things coming in so
quickly,” explained Linda Roth-
schild, immediate past president
of the National Association of
Professional Organizers (NAPO)
and president and chief executive
organizer of Cross It Off Your
List, her 12-year-old New York
City business. 

Christy Best, a Monterey,
Calif.-based professional orga-
nizer, and founder of the online
Clutterbug Network, says she has
been busy “helping people change
their living environments and
their lives” ever since the day she
placed an ad in her local weekly
newspaper six years ago.

“I’ve seen enough stuff, extra
stuff, in the homes of my 600
clients in the San Francisco area
to outfit an entire city,” she said. 

Balter, who’s been building
closet organizing systems and
redesigning people’s cluttered
closets for more than 20 years,
claims everyone has at least one
messy closet.

The hardest part of busting

clutter is getting started. But once
you start, momentum takes over.
Organizing the clutter and throw-
ing out items no longer useful
gives you control over your life.
Less time is squandered looking
for things.

“You know where things are,
can retrieve them with ease, and
get out the door that much faster,”
said Rothschild. 

The Cluttered Closet
Balter says the closet itself

can be part of the closet clutter
problem.

“It doesn’t help that most clos-
ets have one shelf and one pole
and only so much space for hang-
ing clothes,” he said. That’s eas-
ily remedied by “double hang-
ing,” maximizing the hanging
space by adding another pole.
Redesigning the closet with an
organizing system can double the
useable space.

However, most people, Balter
says, live by the 80/20 rule: They
wear 20 percent of the clothes in
their closet 80 percent of the time.

The rest is in “storage” so clutter
busting the closet takes a “get
tough” frame of mind. Anyone con-
templating breaking the 80/20
rule can obtain a free brochure
from ClosetMaid.

The closet expert suggests you
start by counting and removing 10
items from the closet immediately. 

On Balter ’s 10-item hit list:
“The shoes with the curled up
toes, the beautiful blouse with
the wine stain across the front,
the 20-odd sweatshirts or T-shirts
you never wear,” he explains,
chuckling. 

Then look at every item as if it
belonged to someone else. Make
four piles: clothes for the dry
cleaner, the tailor, for charity, and
what you’ll throw away. What’s
left in your closet are the “A list”
items.

Free Brochure
To obtain the free brochure,

“Tips for Creating Your Dream
Closet” call 1-800-874-0008. 

For more information, visit
www.closetmaid.com. 

Tackle Your Clutter One Step At A Time

THE UNCLUTTERED CLOSET—One easy way to unclutter is to remove
10 items immediately, including those shoes with the curled up toes!

(NAPSA)—Landing a job can
be tough. Every profession
requires specific qualifications,
and more and more employers
seek skilled graduates who are
proficient in software programs
such as Microsoft Office.
Microsoft has compiled the follow-
ing tips for using Office to help
manage a job hunt. Once on the
job, employees can use these tips
to help them shine. 

Jump-Start Your Resume 
If you use Microsoft Word to

create your resume, you can get a
jump-start with the dozens of
resume and cover letter templates
available on the Microsoft Tools
Web site. Go to http://officeup
date.microsoft .com/template
gallery/, click on the template you
want to use and personalize it
with your information. After your
interview, return to the Template
Gallery for templates for a follow-
up letter. The site also features
templates for business plans,
accounting spreadsheets and
more. Use them to make a splash
at your first meeting or when
drafting your first report. 

Get a Second Opinion
Microsoft Word, Excel and

PowerPoint offer a new electronic
editing tool called Send for
Review, which makes it easy to
send your resume by e-mail to a
professor, mentor or friend for
their input. The Send for Review
feature streamlines the feedback
process by automatically merging
all changes into the original and
gives the author full control over
which comments and revisions to
accept or reject. Color-coded
changes make the edits easily vis-
ible, while new “mark-up bal-
loons” identify each reviewer ’s
changes or comments without
obscuring the original document.

Send an E-Resume
These days, within 24 hours of

posting job openings on the Inter-
net, employers often receive hun-
dreds of resumes by e-mail. Don’t

get left behind by sending yours
via “snail mail.” Send your docu-
ments via Microsoft Outlook as a
Word attachment, or in the body
of the e-mail message using plain
text or HTML, as the employer
prefers. Using the rich formatting
tools in Outlook and Word, you
can make your resume stand out
from the pile by adding images,
color and style. 

Power Up Your Portfolio
Microsoft PowerPoint is an

easy-to-use tool for displaying
your portfolio in a compelling way.
PowerPoint can make your work
easy to read and professional-
looking, and will demonstrate
your great technical and presenta-
tion skills. You also can download
Producer for PowerPoint (http://
www.microsoft.com/ office/power
point/producer) as a free add-on to
narrate the slides with video
and/or audio, and then automati-
cally post your presentation to the
Web. This is especially handy if
you’re applying for a broadcasting
or advertising position.

For more tricks and tips on
using technology to help you get a
job and make a great first impres-
sion, go to http://office.micro
soft.com/assistance/2002/articles/oti
psforjobhunt.aspx.

Tech Tips: Get A Job And 
Make A Great First Impression

Computer software may help
ease your way through the hard
task of landing a job.

(NAPSA)—The dictionary de-
fines a “condiment” as “something
served with food to enhance its
flavor.” However, to connoisseurs,
condiments such as ketchup are
often considered much more.
Many times it can be the deciding
factor between a favorable or
unfavorable meal.

But just as one person may say
“ketchup” and another “catsup,”
not all ketchups are alike—and
consumers know the difference. In
fact, according to a recent survey,
an estimated 80 percent of Ameri-
cans who prefer a specific ketchup
brand choose Heinz—the brand
that is already served in four out
of five of the nation’s restaurants.

According to H.J. Heinz Com-
pany, a good meal out deserves a
great ketchup, and many con-
sumers would agree. Roughly one
out of four would consider going to
another restaurant if they knew
their restaurant didn’t serve their
favorite condiment brand.

“We know that the majority of
consumers prefer Heinz Ketchup
and are extremely disappointed
when it isn’t served,” said Jeff
Berger, president of Heinz Food-
service. “We want consumers to
know it’s OK to tell restaurants
how they really feel and insist on
America’s favorite ketchup.”

This philosophy is being backed

up by the company’s new advertis-
ing campaign, which further
encourages restaurant patrons to
“pour out” their feelings. Consider:
If your steak is undercooked or
your table is dirty, you’d likely
complain to your waiter or wait-
ress. So why shouldn’t you express
your disappointment when your
favorite condiment isn’t offered?

“The campaign takes an inno-
vative approach by targeting both
consumers and food service opera-
tors to generate more demand for
Heinz Ketchup,” explains Berger.
“We’re taking the demand to a
new level.”

To learn more about the com-
pany and its products, visit the
Web site at www.heinz.com.

Consumers Pour Out Their Feelings About Ketchup

Consumers often see red
when they discover their favorite
ketchup isn’t being served.

(NAPSA)—The necessities for
college just aren’t what they used
to be.

Today’s college students still
need sheets, shelves and note-
books, but the items that can help
turn a bland dorm room into a
stylish “pad” is what they really
want. From ultra-fast laptops to
posters and pictures of the latest
pop culture icons, a dorm room
can be the key to both academic
and social success.

Who says home improvement
projects have to be reserved for
Mom or Dad? Welcome to the
world of “Dorm Room DIY”—
that’s Do-It-Yourself for those not
hip to the latest trend in college
life. More and more college stu-
dents are taking on dorm room
improvement projects.

“For the amount of time stu-
dents spend in their dorm rooms,
they may as well transform the
space into something they enjoy,”
said Tim LeBeau, Cordless Product
Manager at Skil Power Tools. “It’s
amazing how much more produc-
tive someone can be when their
surroundings are comfortable.”

One Skil tool that has become a
staple for college-bound students
is the Twist cordless articulating
screwdriver. This handy tool has
enough power and versatility to
assemble a futon, install an orga-
nizer, hang a picture or repair a
bicycle.

“If there’s one power tool that
was designed and engineered to
fit dorm room life, the Twist is it,”
LeBeau said.

The 2.4 and 3.6 volt models
offer a four-position handle and a
flashlight front end to offer college
students practicality, convenience
and power. The flashlight-style
front assists students who are
doing projects in less than ade-
quate light to illuminate dark
areas such as under their desk, in
a closet or behind their bed.  

Priced at under thirty dollars,
the tool fits cash-strapped college
students’ budgets and makes a
great addition to a basic toolbox.
The device is rechargeable, versa-
tile, user-friendly and allows col-
lege students to complete any Do-
It-Yourself dorm room job they
may have in mind. For more infor-
mation, visit www.skil.com.

Cool Tool For School

Nitrogen is the predominant
element in the Earth’s atmos-
phere, compared to helium on
Mercury, carbon dioxide on
Venus and Mars, and hydrogen
on Jupiter, Saturn, Uranus and
Neptune. Pluto’s elements are
methane and nitrogen.

At 870˚ Fahrenheit, Venus has
the hottest average temperature
of any planet in the solar system.
The coldest average surface tem-
perature is that of Pluto (-370˚
Fahrenheit).




